TAP POAN CONG NGHIEP CAO SU VIET NAM
TRUONG CAO PANG CONG NGHIEP CAO SU

CHUONG TRINH PAO TAO

NGANH/NGHE: KE TOAN TIN HQOC
MA NGANH/NGHE: 5340306
TRINH PO : TRUNG CAP

Ban hanh kém theo quyét dinh sé: 162/0D-CDCS ngay 29 thang 4 nam 2024

ciia Hiéu trieong trwong Cao dang Cong nghiép Cao su

Binh Phudéc, Nam 2024







TAP POAN CNCS VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CN CAO SU Doc lap- Tu do- Hanh phuc

CHUONG TRINH PAO TAO
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Trinh d¢ dao tao: Trung cip

Péi twong tuyén sinh: Tt nghiép trung hoc co so trd 1én

Thoi gian khéa hoc: 2 nam hoc

1. Gi6i thiéu chwong trinh/mé ta nganh, nghé dao tao

Ké toan tin hoc trinh do trung cap 1 nganh, nghé thu thap, xir Iy thong tin, so liéu ké
toan; ung dung cong nghé thong tin, phan mém ké toan va cic cong cu tin hoc van phong
trong qua trinh xtr 1y dit liéu; kiém tra, phén tich va cung cap thong tin vé tinh hinh str dung
tai chinh trong cac doanh nghiép, dap tmg yéu cau bac 4 trong Khung trinh do qudc gia
Viét Nam.

Ké toan tin hoc dong vai trd quan trong trong linh vuc quan 1y kinh té, cung cip nhan
luc trong linh vuc ké toan thudc cac loai hinh doanh nghi¢p cé cac hinh thirc s¢ hitu: Doanh
nghiép nha nudc, cong ty co phan, cong ty trach nhiém hitu han, doanh nghiép tu nhan;
quy md: 16n, vira, nho, si€u nhoé; linh vyc: san Xuét, thuong mai, dich vy, xay lép; déng
thoi ¢6 kha niang lam viéc trong méi truong sb, sir dung hé thong thong tin ké toan va cac
phan mém tng dung trong doanh nghiép.

Nguoi lam nghé ké toan can co stc khoe va dao dirc nghé nghiép tét, c6 du kién thire
chuyén mén va k¥ niang nghé dap ung vé6i vi tri cong viée, giai quyét duoc cac cong viée
mot cach chi dong, giao tiép va phdi hop lam viée véi nhiéu dbi teong khac nhau.

Ngoai ra, ngudi hanh nghé can thudng xuyén hoc tip nang cao trinh do chuyén mén,
cap nhat thudng xuyén cac qui dinh ctia nha nudc vé tai chinh; rén luyén k¥ ning giao tiép
béng ngoai ngtr; mo rong kién thuc xa hoi; rén luyén tinh can than, chi tiét; rd rang; xay
dung ¥ thirc nghé va sy say mé nghé nghiép.

Khdi lugng kién thirc t6i thiéu: 1.670 gio, twong duwong 72 tin chi

2. Muc tiéu dao tao

2.1. Muc tiéu chung

Dao tao nhan luc ké toan tin hoc trinh do trung cép, co phrflm chét chinh tri, dao
dtre, strc khoe tot; ¢ y thirc td chirc ky luat, dao dtrc nghé nghiép; cé kién thtrc co ban
vé ké toan, tin hoc; ung dung tin hoc trong cong vi¢c ké toan; c6 thé tiép tuc hoc & trinh
do cao hon.

2.2. Muc tiéu cu thé

2.2.1 Kién thirc:



- Trinh bay dugc cdc nhoém chuan muc ké toan Viét Nam, ni dung trong ché do ké
todn va céac quy dinh ¢t 161 trong hé thong van ban phép luat vé thué;

- Xac dinh dugc vi tri, vai tro, chirc nang, nhiém vu ké toan, t6 chirc bd may ké toan
trong doanh nghi¢p, moéi quan hé gitra cac by phan trong doanh nghiép;

- Trinh bay duoc céac loai chung tir ké toan va phuong phap lap ching tir ké toan
dugc st dung trong cac vi tri viéc lam,;

- Trinh bay dugc phuong phép thu thap, sip xép, quan 1y, luu trit ho so, s6 sach chimg
tur ke toan;

- Trinh bay duoc phuong phap hach toan, ghi s6 ké toan chi tiét va so ké toan tong
hop;

- Trinh bay duoc phuong phép tinh gia trong ké toan;

- Trinh bay duoc phuwong phéap kiém tra, d6i chiéu, xur 1y trong cong tac ké toan;

- Trinh bay duoc cac phuong phap ké khai thué; phuong phap 14p béo céo tai chinh;

- Trinh bay duoc ndi dung va quy trinh thue hién trén cac phan mém lién quan dén
nghé ké toan; phan mém ho trg ké khai thue, biét cach st dung chit ky s6 khi ndp to khai,
ndp thué dién tu;

- Trinh bay dugc nhitng kién thitc co ban vé hanh chinh van phong, du bao méi truong
kinh doanh, ngh¢ thuat giao ti€ép, dam phan trong kinh doanh, van dung cac mo hinh dé xu
1y khi€u nai cta khach hang;

- Trinh bay duoc nhing kién thirc co ban vé thiét bi van phong va cac tmg dung vin
phong;

- Trinh bay duoc nhiing kién thirc co ban vé chinh tri, vin héa, xa hoi, phap luat,
quoc phong an ninh, gido duc thé chat theo quy dinh.

2.2.2 Ky nang:

- T6 chire duge cong tac tai chinh ké toan phu hop véi ting t6 chirc;

- Lap duoc chimg tir, kiém tra, phan loai, xir I dugc ching tir ké toan theo ting vi
tri cong viéc;

- Sir dung dugc chimg tir ké toan trong ghi s6 ké toan chi tiét va tong hop;

- Lap duoc bao cao tai chinh va bao cdo thué;

- Thyc hién duogc quy trinh kiém ké, d6i chiéu cong no;

- Thiét 1ap duge moi quan hé voi ngan hang, cac to chirc tin dung va cac co quan quan
1y chtrc nang;

- Cung cap day du thong tin kinh té vé hoat dong san xuat kinh doanh ctia don vi dé
phuc vu cho yéu cau lanh dao va quan ly kinh t€ & t6 chuc;

- Str dung dugc cong nghé thong tin co ban theo quy dinh, mang may tinh, phin mém
van phong;

- Str dung thanh thao phﬁn mém ké toan, phén mém hd tro ké khai thué;

- Xay dung hé thng ban hang, st dung cdc mé hinh cham soc khach hang va tiéu thu

2



san pham;

- Cai dat duge mot sb phén mém thong dung trén may tinh, van hanh dugc may in,
may scan;

- Sir dung dugce mot s6 k§ ning co ban: k¥ ning 1am viéc nhém, k§ nang thuyét trinh,
k¥ ndng giao tiép, dam phan trong kinh doanh;

- Str dung duoc tiéng Anh trong giao tiép, doc, soan thao tai liéu va dat bac 1/6 trong
Khung nang luc ngoai ngit ciia Viét Nam; irng dung dugc ngoai nglt vao cong viéc chuyén
mon cua nganh nghé ké toan.

2.2.3 Nang lyc tu chu va trach nhiém:

- Lam viéc doc lap, 1am viéc theo nhom;

- T6 chirc, danh gia, phan tich cac hoat dong nhom;

- C4 tinh than tu hoc, tu rén luyén nang cao trinh do chuyén mon dap tng nhu cau
cua cong viéc;

- Co dao duc nghé nghiép ké toan, bao mat thong tin tai chinh cua td chuc;

- C6 trach nhiém trong cong viéc, sit dung, bao quan tai san trong to chirc.

3. Vi tri viéc 1am sau khi t6t nghiép

Sau khi t6t nghiép nguoi hoc c6 thé 1am viéc tai cac doanh nghiép (cong ty, xi nghiép,
nong truong, nha may,...) hodc cac don vi hanh chinh sy nghié¢p (bénh vién, truong hoc,
co quan Nha nudc,...) tai cac vi tri viéc lam ctuia nganh, nghé bao gom:

- K& toan von bang tién;

- K& toan thanh toan;

- Ké toan hang ton kho;

- K¢ toan tai san cb dinh;

- Ké toan tién luong;

- Ké toan gia thanh;

- Ké toan mua ban hang;

- Ké toan thué

- Ké toan tong hop;

Ngoai ra, nguoi hoc co thé dam nhiém céc vi tri cong viéc khac nhu Thu ngan, Thu
quy, Tu van tai chinh, Hanh chinh van phong, Marketing, Ban hang, Cai dat van hanh thiét
bi van phong,...

4. Khoi hrong kién thirc va thoi gian khéa hoc

- Khéi luong kién thirc toan khéa hoc: 1.670/72 (gio/tin chi)

- S6 lugng mon hoc, mo dun: 28

- Khéi lugng hoc tap cac mon hoc chung: 255/11 (gid/tin chi)

- Khéi luong hoc tap cac mon hoc, mé dun chuyén mén: 1.415/61 (gio/tin chi)

- Khéi luong 1y thuyét: 459 (gio); thuc hanh, thyuc tap: 1.136 (gid)
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5. Tong hop céc ning hre cia nganh, nghé

TT |Ma nang luc Tén nang luc
I | Nang luc co ban (nang lwc chung)
1. | NLCB-01 Str dung cong ngh¢ thong tin
2. | NLCB-02 Duy tri strc khée
3. | NLCB-03 Hiéu biét vé chinh tri, tuan thu phap luat
4. | NLCB-04 | Hiéu biét an ninh qudc phong
5. | NLCB-05 C6 kién thirc vé luat doanh nghiép
6. | NLCB-06 Hiéu biét vé ké toan, tai chinh, marketing
7. | NLCB-07 | Tinh toan va xur 1y s6 liéu vé ké toan, tai chinh
8. | NLCB-08 Cép nhat cac chinh sach ké toan, thué
9. | NLCB-09 Thuc hién giao dich dién tir véi ngan hang
10. | NLCB-10 St dung phan mém ké toan
I1. | NLCB-11 Str dung ngoai ngtr
12. | NLCB-12 C6 k¥ nang ban hang
II | Ning lwc cot 16i (ndng lwe chuyén mén)
1. | NLCL-Al | Lap va tiép nhan chung tir ké toan tién mat
2. | NLCL-Al | K& toan chi tiét tién mat
3. | NLCL-A2 | Lép va tiép nhan ching tir ké toan tién giri ngan hang
4. | NLCL-A3 | Ké toan chi tiét tién gtri ngan hang
5. | NLCL-A4 | Tiép nhan chtng tir ké toan tam Gng
6. | NLCL-A5 | Ké toan chi tiét tam tng
7. | NLCL-A6 | Kiém ké qu¥ tién mat
8. | NLCL-B1 | Lap va tiép nhan chimg tir ké toan hang ton kho
9. | NLCL-B2 | Tinh gia hang ton kho
10. | NLCL-B3 | K& toan chi tiét hang ton kho
11. | NLCL-B4 | Kiém ké hang ton kho
12. | NCCL-C1 | Tinh nguyén gi4 tai san c6 dinh
13. | NCCL-C2 | Lapva tiép nhan chung tr ké toan cong cu dung cu, tai san c¢d dinhl
14. | NCCL-C3 | Lap thé tai san c6 dinh




TT |Ma nang luc Tén nang luc

15. | NCCL-C4 {‘ﬁﬁl bang tinh va phan bo cong cu dung cu, khau hao tai san cb

16. | NCCL-C5 K;é t9én chi tiét cong cu dung cuy, tai san ¢ dinh, hao mon tai san
c0 dinh

17. | NCCL-C6 | Kiém ké cong cu dung cuy, tai san ¢ dinh

18. | NCCL-D1 | Lap va tiép nhan ching tir ban hang va cung cap dich vu

19. | NCCL-D2 | Tinh chiét khau cho khach hang

20. | NCCL-D3 | Ké toan chi tiét doanh thu ban hang va cung céap dich vu

21. | NCCL-D4 | K& toan chi tiét gia von hang ban

22. | NLCL-E1 Tiép nhan chung tir ké toan phai thu khach hang

23. | NLCL-E2 | K& toan chi tiét phai thu khach hang

24. | NLCL-E3 Péi chiéu cong no va lap bao céo cong no phai thu

25. | NLCL-E4 | Xt ly no phai thu khé doi

26. | NLCL-E5 | Tiép nhan chung tir ké toan phai tra nguoi ban

27. | NLCL-E6 | K& toan chi tiét phai tra nguoi ban

28. | NLCL-E7 | Péi chiéu va 1ap bao cdo cong no phai tra nguoi ban

29. | NLCL-F1 Lap va tiép nhan ching tir ké toan tién luong

30. | NLCL-F2 Lap bang phan bd tién lwong va cac khoan trich theo lwong

31. | NLCL-F3 Ké toan chi tiét tién luong

32. | NLCL-F4 Ké toan chi tiét cac khoan trich theo lwong

33. | NLCL-G1 | Tiép nhan chimg tir ké toan chi phi san xuét

34. | NLCL-G2 | K& toan chi tiét chi phi nguyén vat liéu truc tiép

35. | NLCL-G3 | Ké toan chi tiét chi phi nhan cong truc tiép

36. | NLCL-G4 | Ké toan chi tiét chi phi chi phi san xuat chung

37. | NLCL-G5 | K& toan chi tiét chi phi san xuét kinh doanh do dang

38. | NLCL-G6 | Tinh toan gia thanh va lap thé tinh gia thanh san pham

39. | NLCL-H1 | Thu thap s liéu ké toan

40. | NLCL-H2 | Lap to khai thué mon bai

41. | NLCL-H3 | Lap bao céo thué GTGT




TT |Ma nang luc Tén nang luc
42. | NLCL-H4 | Quan ly hoa don dau vao, dau ra
43. | NLCL-H5 | Bdo céo tinh hinh st dung hoa don
44. | NLCL-H6 | Lap to khai thué tai nguyén
45. | NLCL-H7 | Lap to khai thué bao vé méi truong
46, | NLCL.HS rL};:ﬂtot ﬁiihtgi (t)laerlllhﬂ’ril; }ii; biét, xuat nhap khau, thu nhap ca
47. | NLCL-H9 | Ké toén chi tiét cac khoan thué
48. | NLCL-H10 | Ké toan chi tiét xac dinh két qua kinh doanh
49. | NLCL-H11 | Lap béo céo tai chinh
50. | NLCL-J1 Xac dinh duoc hinh thirc, ndi dung va quy trinh soan thao van ban
51| NLCLT2 2322 thao mot sb van ban phap quy, van ban hanh chinh théng
52. | NLCL-J3 Soan thao hop dong lao dong, hop dong kinh té
53. | NLCL-J4 Cong tac van thu luu trir van ban, tai liéu
54. | NLCL-K1 | Xéc dinh mdi truong marketing d6i véi linh vuc kinh doanh
55. | NLCL-K2 | Lua chon thi trudong muc tiéu, dinh vi san phém
56. | NLCL-K3 | Xac dinh cau tric, hanh vi va t6 chirc kénh phan phoi
57. | NLCL-K4 | Xay dung chién lugc san phdm, phan phdi, chiéu thi va gia.
53 | NLCL.KS SﬁlaaCIL 15;1? lugng, dich vu khach hang, tiéu chuan danh gia
59. | NLCL-K6 | Xé&c dinh dugc hanh vi, thai d0 cia nguoi ti€u dung
60. | NLCL-K7 | Lap duoc ké hoach tiép can khach hang,
61. | NLCL-K8 | Thuc hi¢n dugc viéc thuong lugng va dam phan véi khach hang
62. | NLCL-K9 | Thuc hién viéc ban hang
63. | NLCL-L1 Cai dat bao tri dugc may tinh
64. | NLCL-L2 | Kétndi dugc may in véi may tinh
65. | NLCL-L3 Cai dat duogc driver may in va van hanh
66. | NLCL-L4 | Van hanh dugc may photocopy
IIT | Nang luc nang cao
1 | NLNC-I1 | Xac dinh trinh tu 1ap ké hoach tai chinh
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TT |Ma nang luc Tén nang luc
2 NLNC-I2 Lap ké hoach nhu cau von luu dong
3 NLNC-I3 Lap ké hoach nhu cau von ¢d dinh
4 | NLNC-14 Lap ké hoach chi phi san xut va gia thanh san xuit san pham
5 | NLNC-I5 | Lap ké hoach doanh thu san pham
6 | NLNC-I6 Lap ké hoach két qua hoat dong kinh doanh

6. Noi dung chwong trinh

Thoi gian dao tao (gio)
Trong do
Thue
MaMH, | . 3 d Sotin | hanh/
MBD en mon e, moaun | - pi | Tong ¢ |thwetdp/ | Thi
50 v thi | Kiém
thuyét n
nghiém/ tra
thio
luin
I Cac mon hgc chung 11 255 94 148 13
MH 01 | Tiéng Anh 3 90 30 56 4
MH 02 | Tin hoc 2 45 15 29 1
MH 03 | Giao duc chinh tri 2 30 15 13 2
MH 04 | Phap luat 1 15 9 5 1
MH 05 Gido 'duc quoc phong - 2 45 21 21 3
An ninh
MH 06 | Gigo duc thé chat 1 30 4 24 2
Cac mon hoc, mé d
0| acmon ot Moaun 161 | 1415 | 365 988 62
chuyén mon
11.1 Mon hoc, moé dun co so 14 315 134 163 18
MH 07 Nvghlcp‘ vu hanh chinh 5 45 20 7 3
van phong
MH 08 | Luat kinh té 2 45 20 22 3
MH 09 | Marketing 2 45 22 20 3
MD 10 | Ky nang ban hang 2 45 15 27 3




Thoi gian dao tao (gio)

Trong do
Thue
MaMH, | . g | SOtin hanh/
MP en monfet, moaun | - pi | Tong ¢ |thwetdp/ | Thi
50 v thi Kiém
thuyét n
nghiém/ tra
thao
luan
MH 11 | Nguyén 1y ké toan 3 75 30 42 3
MH 12 | Thué 3 60 27 30 3
Mo A
1.2 on hoc, mé dun 47 | 1100 | 231 825 44
chuyén mon
MD 13 | Tin hoc van phong 3 60 19 38 3
MD 14 | St dung may van phong 2 45 15 25 5
MH 15 | Tai chinh doanh nghiép 3 60 27 30 3
MD 16 | Ké toan von bang tién 3 60 15 42 3
MP 17 | Ké toan thanh toan 3 60 15 42 3
MD 18 | Ké toan hang ton kho 3 60 15 42 3
Mp 19 | ¢ toancong cudung cul g 60 15 42 3
va tai san co dinh
MDP 20 | Ké toan tién luong 3 60 15 42 3
MP 21 | Ké toan gia thanh 3 60 15 42 3
Mp g | <Cloan banhang vaxdc | 75 20 52 3
dinh két qua kinh doanh
MD 23 | Lap bdo céo tai chinh 3 60 15 42 3
MPD 24 | Ké khai quyét toan thué 3 60 15 42 3
Mp 25 | Ung dung excel trong 3 | 60 | 15 # 3
cong tac ké toan
MBP 26 | Phan mém ké todn Misa 3 60 15 42 3
MD 27 | Thuc tap co s& 2 80 80
MBD 28 | Thyc tap tt nghiép 4 180 180
Tong cong 72 | 1.670 | 459 1.136 75




7. Hwéng din str dung chwong trinh

7.1. Viéc giang day cidc mén hoc chung bit budc

- Giao duc chinh tri thyc hi¢n theo Thong tu ) 24/2018/Qb-BLDTBXH ngay
06/12/2018 cua B9 trudéng Bo Lao dong - Thuong binh va Xa hoi ban hanh chuong trinh
mén hoc Chinh tri thudc khdi cdc mdn hoc chung trong chuong trinh dao tao trinh do trung
cip, trinh do cao dang.

- Phap luat thuc hién theo Thong tu s6 13/2018/TT-BLDTBXH ngay 26/9/2018 cua
B0 truong B Lao dong - Thuong binh va Xa hoi ban hanh chuong trinh mon hoc Phéap
luat thude khoi cac mén hoc chung trong chuong trinh dao tao trinh dg trung cép, trinh d6
cao dang.

- Tin hoc thuc hién theo Thong tu s6 11/2018/QD-BLDTBXH ngay 26/09/2018 clia
B6 truong Bo Lao dong - Thuong binh va Xa hoi ban hanh chuong trinh mén hoc Tin hoc
thudc khdi cac mon hoc chung trong chuong trinh dao tao trinh do trung cp, trinh do cao
dang.

- Gigo duc thé chat thuc hién theo Thong tu sb 12/2018/QD-BLDTBXH ngay
26/09/2018 ctia B truong B Lao dong - Thuong binh va Xa hoi ban hanh chuong trinh moén
hoc Gido duc thé chat thudc khdi cac mon hoc chung trong chuong trinh dao tao trinh do
trung cap, trinh d6 cao dang.

- Ngoai ngir thyc hién theo Thong tu s6 03/2019/TT-BLDTBXH ngay 17 thang 01
nam 2019 cua Bo truong Bo Lao dong Thuong binh Xa hoi ban hanh Chuong trinh moén
hoc Tiéng Anh thudc khdi cac mon hoc chung trong chuong trinh dao tao trinh do trung
cép, trinh do cao déng.

- Gi4do duc qubc phong va an ninh thyc hién theo Thong tu sé 10/2018/TT-
BLDTBXH ngay 26/09/2018 cta Bd truong Bo Lao dong - Thuong binh va Xa hdi ban
hanh chwong trinh mén hoc Qudc phong va an ninh thudc khdi cac mon hoc chung trong
chuong trinh ddo tao trinh do trung cép, trinh do cao dang.

Trong truong hop B6 LDTBXH ban hanh cac Thong tu thay thé thi 4p dung theo
Thong tu mdi hién hanh.

Giado duc quéc phong va an ninh, sinh vién dugc hoc tai Truong quan sy Quan doan
4 theo quy dinh ctia B6 quéc phong.

7.2. To chire thwe hién chwong trinh dao tao ddi véi dao tao theo nién ché

- Pao tao theo nién ché 1a phuong thirc t6 chirc dao tao theo nim hoc véi 16p hoc
tuong d6i ¢ dinh trong toan khéa hoc, cho phép hoc sinh cling 16p thyc hién theo mot ké
hoach dao tao, thoi khéa biéu chung, théng nhét

- Thoi gian dao tao trinh d6 trung cip theo nién ché trong hai nam hoc

- Thoi gian giang day, hoc tdp dugc thuc hién trong thoi gian tir 6 gio dén 22 gio
hang ngdy, bao gdm ca ngdy thtr 7 va chu nhat, trir cac ndi dung hoc tap dic thu phai giang
day ngoai thoi gian nay méi du diéu kién thuc hién

9



- Piém ctia mdn hoc, mo-dun theo thang diém 10

- Mot gio hoc 1y thuyét 1 45 phat, mot gio hoc thuc hanh/tich hop/thuc tap 1a 60
phut

- Mot tin chi dugc quy dinh ti thiéu bang 15 gid hoc 1y thuyét; hodc bing 30 gid
thuc hanh, thi nghiém, thdo luan; hoac b'fmg 45 ¢gi0 thyc tap, [am tiéu luan, bai tap 16n, thuc
tap tot nghiép. Thoi gian nguoi hoc tu hoc, tu chuan bi ¢6 hudng dan 1a didu kién can dé
ngudi hoc c6 thé tiép thu duoc kién thire, k¥ ning ctia nghé nhung khong duoc tinh dé quy
d6i ra tin chi trong chuong trinh dao tao.

- Hoc phi thu theo tirng hoc ky

- Hoc sinh phai tham gia ky thi tt nghiép dé xét tot nghiép

7.3. To chitc thwe hién chwong trinh dao tao dbi véi dao tao theo phwong phap
tich lu§ mé6 dun hodc tich luy tin chi

- Dao tao theo phuong thuc tich liiy mo-dun hodc tin chi 1a phuong thirc dao tao
theo tung nd1 dung hoc tap duogc thiét ké thanh nhitng mo-dun, mén hoc, ngudi hoc dugc
chu dong lwa chon mo-dun, mon hoc theo quy dinh ciia nha truong dé tich lily cho toi khi
hoan thanh khdi lugng mo-dun, tin chi quy dinh trong chuong trinh.

- Thoi gian dao tao trinh do trung cip theo phuong thirc tich iy mo-dun hodc tin
chi 14 thoi gian tich lily dii 6 lugng mo-dun, tin chi quy dinh cho timg chuong trinh

- Lop hoc duoc td chirc theo tung mon hoc, moé-dun dya vao diang ky hoc tap cua
ngudi hoc o ting hoc ky. Hiéu truong quy dinh s6 lugng ngudi hoc tdi thiéu cho mdi 16p
hoc 1y thuyét, thuc hanh dam bao diéu kién t6 chitrc ddo tao phi hop véi tinh hinh thyc tién
nhung bao dam 16p hoc tich hop, thuc hanh khong quéa 18 ngudi hoc ddi voi nghé binh
thuong; khong qua 10 ngudi hoc dbi véi nganh, nghé hoc nang nhoc, doc hai, nguy hiém
theo danh muc do Bo Lao dong - Thuong binh va X3 hoi ban hanh.

- Tuy diéu kién thuc té, mot nam c6 thé td chic tir 2 - 3 hoc ky, gém hoc ky chinh
va hoc ky phu. Hoc ky chinh 1a hoc ky bét budc phai hoc, mdi hoc ky chinh c¢¢ it nhét 15
tuan gdém thoi gian thyc hoc va thoi gian thi. Hoc ky phu khong bét budc phai hoc, trong
hoc ky phu ngudi hoc hoc cac mén hoc, mé-dun cham tién do & hoc ky chinh, hoac hoc lai
cic mon hoc, mo-dun chua dat, hodc dé cai thién diém sd, hodc hoc vuot cac mon hoc, mo-
dun ¢ & cac hoc ky sau néu trong hoc ky phu ¢ 16p. Mdi hoc ky phu c6 it nhat 6 tuan gdm
thot gian thuce hoc va thot gian thi.

- Truée mdi hoc ky, ngudi hoc phai dang ky hoc tap theo quy ché dao tao cua trudng

- Piém ctia moén hoc, mo-dun theo thang diém 10 sau khi 1am tron dén mot chir sb
thap phan duoc chuyén thanh diém chir

- Thoi gian giang day, hoc tdp dugc thuc hién trong thoi gian tir 6 gio dén 22 gio
hang ngdy, bao gdm ca ngdy thtr 7 va chu nhat, trir cac ndi dung hoc tap dic thu phai giang
day ngoai thoi gian nay moi du diéu kién thuc hién

- Mot gio hoc 1y thuyét la 45 phut, mét gio hoc thyc hanh/tich hop/thuc tap 1a 60
phut
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- Mot tin chi dugc quy dinh ti thiéu bang 15 gid hoc 1y thuyét; hodc bing 30 gid
thuc hanh, thi nghi€m, thdo luan; hoac bé'mg 45 gi0 thyc tap, [am tiéu luan, bai tap 16n, thuc
tap tot nghiép. Thoi gian nguoi hoc tu hoc, tu chuan bi ¢6 hudng dan 1a didu kién can dé
ngudi hoc c6 thé tiép thu dugc kién thire, k¥ ning ciia nghé nhung khong duoc tinh dé quy
d6i ra tin chi trong chuwong trinh dao tao.

- Hoc phi thu theo mén hoc, moé-dun

- Hoc sinh khong phai tham gia ky thi tot nghiép, sau khi tich luy da mén hoc, mo-
dun theo quy dinh cta chuong trinh thi nha truong xét tot nghiép

7.4. Té chitc thue hién chwong trinh dao tao véi nhitng ndi dung cé thé thue
hién bang hinh thirc trure tuyén

- Cac phan Iy thuyét va nhirng ndi dung c6 thé thyc hién truc tuyén duoc trién khai
thong qua cac nén tang hoc truc tuyén.

- Str dung céc cong cu giang day truc tuyén nhu video bai giang, tai liéu dién tu,
dién dan thao luan va bai tap truc tuyén.

- Kiém tra tryc tuyén va bai tap ndp truc tuyén, sir dung cac cong cu kiém tra va
danh gia truc tuyén dé dam bao tinh minh bach va cong bang.

- Thi két thuc mon hoc, mo-dun béng hinh thirc truc tuyén dugc thuc hién theo quy
dinh cta nha truong (Quy ché sb 432/QC-CPCS ngay 6/9/2021 cta Hiéu trudong vé Quy
dinh ddo tao tryc tuyén). Dién bién ctia budi thi tryc tuyén phai dugc ghi hinh, ghi am va
xudt in két qua bai thi dé luu trir theo quy dinh.

7.5. Xac dinh ni dung va thoi gian cho cac hoat dong ngoai khoa

Nham muc dich gido duc toan dién dé nguoi hoc c6 nhan thirc ddy da vé nghé nghiép
dang theo hoc, nha truong td chire cac hoat dong gido duc ngoai kho4 tai truong va tai mot
s6 co s& doanh nghiép dang san xuat kinh doanh phu hop véi nghé dao tao, thoi gian duoc
bb tri ngoai thoi gian dao tao chinh khoa cy thé nhu sau:

Stt Noi dung Thoi gian

Sinh hoat, hoc tap chinh tri dau
khoa, phd bién cac quy ché dao
tao, ndi quy cua truong va lép
hoc

Tuan dau cua khoa hoc

- T 5 git dén 6 gid; 17 gio dén 18 gio hang
ngay

- Thong qua cac hoat dong, cac phong trao cta
Poan trudng trién khai

2 | Thé duc, thé thao
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Stt Noi dung Thoi gian
Vin hoa, vian nghé: - Ngoai gid hoc hang ngay 19 gio dén 21 gio
3 |- Qua cac phuong tién thong tin | (mdt budi/tuan)
dai chiing - Théng qua cac hoat dong, cic phong trao clia
- Sinh hoat tap thé Poan truong trién khai
Hoat dong thu vién: L o \
4 , . D Tat ca cac ngay lam vi€c trong tuan
Poc sach va tham khao tai liéu
5 Vui choi, giai tri va cac hoat | Poan thanh nién td chirc cac budi giao luu,
dong khac sinh hoat ngoai gio 1én 16p
Trai nghiém thuc té vé céc vi tri
12 i¢ 01 truong di lam tai ..
6 aAm M ru:cmgA ! ?m a1 Hoc ky 1 ctia thoi gian dao tao
cong ty, doanh nghiép gan véi
nganh nghé ciia HSSV
7 | Hoat dong vé ngudn, ngoai khoa | Mdi kho4 1 1an
Hoat dong tuyén truyén, gido duc
(gidi tinh, sitc khoé sinh san, luat | Phong CTSV chiu trach nhiém phdi hop véi
8 | an toan giao thong, bao luc hoc | doan thanh nién va ban nit cong to chirc 10ng
duong, phong chong mai dam, | ghép trong chao cd hang thang
ma tuy....)
Hoc tap k¥ nang:
- Van hoa hoc duong
- K§ nang hoc tap hiéu qua Giao cho Phong CTSV chu tri, chiu trach
- K§ ning thuyé ¢ trinh nhiém t6 chic thuc h1¢n. Noi1 dul}g kX nan%
9 K% ning Jim viee nhe van hoa hoc duong, Ky nang hoc tap hi¢u qua
-y nang a’m Viee nihom nha truong chiu trach nhiém t6 chirc mién phi.
- Ky nang s6 Céc k¥ nang con lai s& thu phi ldy thu bu chi.
- K¥ nang tim kiém viéc 1am
- Tiéng Trung
10 | Lao dong Giao Phong CTSV chu tri phdi hop cung

phong TCHC phan cong dinh ky hang thang

nhan tot nghiép hién hanh ciia nha trudng.

7.6. T6 chirc kiém tra, danh gia thwong xuyén, dinh ky va thi két thiic mén hoc,
mo dun

Thuc hién theo huéng dan thyc hién quy ché dao tao va quy ché thi, kiém tra, cong

7.7. Thi t6t nghiép va xét cong nhan tot nghiép

12



Thuce hién theo huéng dan thue hién quy ché dao tao va quy ché thi, kiém tra, cong
nhan t6t nghiép hién hanh cia nha truong.

7.8. Cac huéng dan khac:

Trong qua trinh t6 chtrc dao tao néu c6 phat sinh cac ndi dung lién quan dén thuc
hién chuong trinh dao tao, nha trudng s& ban hanh cac hudng dan kip thoi dé td chire thuc
hién chuong trinh dao tao hi¢u qua, linh dong va dat chét lugng cao nhat.

Binh Phuoc, ngay 29 thang 4 nam 2024

PHONG PAO TAO KHOA KINH TE

/
o

L& Song Hao Nguyén Tién Dién
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